SUB-RECIPIENT AGREEMENT BETWEEN
COUNTY OF SOLANO
AND
SOLANO COLLEGE SMALL BUSINESS DEVELOPMENT CENTER
FOR
MICROENTERPRISE ASSISTANCE PROGRAM SERVICES
THIS AGREEMENT (herein called the “Agreement”), entered this 4th day of April, 2012 by and between

the County of Solano (herein called the “Grantee”) and Solano College Small Business Development
Center (herein called the “Sub-recipient”).

WHEREAS, the Grantee has applied for and received funds from the State of California, Department of
Housing and Community Development, State Community Development Block Grant Program (“the
Department”) originating from the United States Government under Title | of the Housing and Community
Development Act of 1974, as amended (HCD Act), Public Law 93-383: and

WHEREAS, the Grantee wishes to engage the Sub-recipient to assist the Grantee in utilizing such funds;

NOW, THEREFORE, it is agreed between the parties hereto that:

I SCOPE OF SERVICE

A. Activities

The Sub-recipient will be responsible for administering Microenterprise Assistance Program
Services using CDBG grant funding under Solano County’s 2012 application to the State of
California Community Development Block Grant Program's Community Economic Enterprise
Fund Component (attached as Exhibit A), in a manner satisfactory to the Grantee and consistent
with any standards required as a condition of providing these funds. Such program will include
the following activities eligible under the Community Development Block Grant Program:

Program Delivery

Assistance to small businesses in Solano County per the program design and guidelines included
in Solano County's 2012 application to the State of California Community Development Block
Grant Program's Community Economic Enterprise Fund Component (attached as Exhibit B),
which is incorporated into this agreement by reference, as well as any subsequent revisions
thereto as may be necessary to meet CDBG requirements.

General Administration

Sub-recipient may charge general administration, supervision and management costs directly
associated with provision of the above services. Indirect costs, or costs for items whose benefits
are shared by programs other than the CDBG-funded program may not be charged to this grant
without prior written approval of the Grantee and state CDBG program staff.

Fundraising
No costs or expenditures including, but not limited to, staff costs, supplies, advertising or other
operating costs associated with fundraising activities may be charged to this grant.

B. National Objectives

The Sub-recipient certifies that the activities carried out with funds provided under this Agreement
will meet one or more of the CDBG program’s National Objectives - 1) benefit low/moderate
income persons, 2) aid in the prevention or elimination of slums or blight, 3) meet community
development needs having a particular urgency - as defined in 24 CFR Part 570.208.
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Indirect costs may not be charged without prior written consent of the Grantee and state CDBG
program staff and must be consistent with the conditions of Paragraph VIII (C) (2) of this
Agreement. In addition, the Grantee may require a more detailed budget breakdown than the one
contained herein, and the Sub-recipient shall provide such supplementary budget information in a
timely fashion in the form and content prescribed by the Grantee. Any amendments to this budget
must be approved in writing by the Grantee and the Sub-recipient.

PAYMENT

It is expressly agreed and understood that the total amount to be paid by the Grantee under this
Agreement shall not exceed $183,382.00. Drawdowns for the payment of eligible expenses shall be
made against the line item budgets specified in Paragraph Il of this Agreement and in accordance
with performance. Expenses for general administration shall also be paid against the line item
budgets specified in Paragraph Ill and in accordance with performance.

Payments may be contingent upon certification of the Sub-recipient’s financial management system
in accordance with the standards specified in 24 CFR 84.21.

NOTICES

Notices required by this Agreement shall be in writing and delivered via mail (postage prepaid),
commercial courier, or personal delivery or sent by facsimile or other electronic means. Any notice
delivered or sent as aforesaid shall be effective on the date of delivery or sending. All notices and
other written communications under this Agreement shall be addressed to the individuals in the
capacities indicated below, unless otherwise modified by subsequent written notice.

Communication and details concerning this contract shall be directed to the following contract
representatives:

Grantee Sub-recipient

Stephen Pierce Charles Eason

Public Communications Officer Director

County of Solano Solano College SBDC

675 Texas Street, Suite 6500 360 Campus Lane, Suite 102
Fairfield, CA 94533 Fairfield, CA 94534

(707) 784-6122 (707) 864-3382

(707) 784-7985 Fax (707) 864-8025 Fax
GENERAL CONDITIONS

A. General Compliance

The Sub-recipient agrees to comply with the requirements of Title 24 of the Code of Federal
Regulations, Part 570 (the U.S. Housing and Urban Development regulations concerning
Community Development Block Grants (CDBG)) including subpart K of these regulations,
except that (1) the Sub-recipient does not assume the recipient's environmental
responsibilities described in 24 CFR 570.604 and (2) the Sub-recipient does not assume the
recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part
52. The Sub-recipient also agrees to comply with all other applicable Federal, state and local
laws, regulations, and policies governing the funds provided under this contract. The Sub-
recipient further agrees to utilize funds available under this Agreement to supplement rather
than supplant funds otherwise available.



If Sub-Recipient maintains higher limits than the minimums shown above, Grantee is entitled
to coverage for the higher limits maintained by Sub-Recipient.

Deductibles and Self-Insured Retentions
Any deductibles or self-insured retentions must be declared to and approved by Grantee. At
the option of Grantee, either:

(1 The insurer will reduce or eliminate such deductibles or self-insured retentions
with respect to Grantee, its officers, officials, agents, employees and volunteers:
or

(2) Sub-Recipient must provide a financial guarantee satisfactory to Grantee

guaranteeing payment of losses and related investigations, claim administration,
and defense expenses.

Other Insurance Provisions
The general liability and automobile liability policies must contain, or be endorsed to contain,
the following provisions:

(1) The Grantee, its officers, officials, agents, employees, and volunteers must be
covered as insureds with respect to liability arising out of automobiles owned,
leased, hired or borrowed by or on behalf of Sub-Recipient; and with respect to
liability arising out of work or operations performed by or on behalf of Sub-
Recipient including materials, parts or equipment furnished in connection with
such work or operations. General Liability coverage shall be provided in the form
of an Additional Insured endorsement (CG 20 10 11 85 or equivalent) to Sub-
Recipient’s insurance policy, or as a separate owner’s policy.

(2) For any claims related to work performed under this Contract, Sub-Recipient's
insurance coverage must be primary insurance with respect to the Grantee, its
officers, officials, agents, employees, and volunteers. Any insurance or self-
insurance maintained by Grantee, its officers, officials, agents, employees, or
volunteers is excess of Sub-Recipient’s insurance and shall not contribute to it.

(3) Each insurance policy required by this clause must be endorsed to state that
coverage may not be canceled by Sub-Recipient, except after 30 days prior
written notice has been provided to Grantee.

Waiver of Subrogation

Sub-Recipient agrees to waive subrogation which any insurer of Sub-Recipient may acquire
from Sub-Recipient by virtue of the payment of any loss. Sub-Recipient agrees to obtain any
endorsement that may be necessary to affect this waiver of subrogation.

The Workers’ Compensation policy must be endorsed with a waiver of subrogation in favor of
Grantee for all work performed by Sub-Recipient, its employees, agents and subcontractors.

Acceptability of Insurers
Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A:VI|
unless otherwise acceptable to Grantee.

Verification of Coverage
Sub-Recipient must furnish Grantee with original certificates and endorsements effecting
coverage required by this Contract.

The endorsements should be on forms provided by Grantee or, if on other than Grantee’s
forms, must conform to Grantee’s requirements and be acceptable to Grantee.
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ADMINISTRATIVE REQUIREMENTS

A. Financial Management

1.

Accounting Standards

The Sub-recipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the
accounting principles and procedures required therein, utilize adequate internal
controls, and maintain necessary source documentation for all costs incurred.

Cost Principles

The Sub-recipient shall administer its program in conformance with OMB Circulars A-
122, "Cost Principles for Non-Profit Organizations,” or A-21, “Cost Principles for
Educational Institutions,” as applicable. These principles shall be applied for all costs
incurred whether charged on a direct or indirect basis.

Cost Sharin

Sub-recipient agrees to comply with the applicable sections of 24 CFR Part 85,
“Uniform Administrative Requirements for Grants and Cooperative Agreements to State
and Local Governments,” and OMB Circular A-87.

B. Documentation and Record Keeping

1.

Records to be Maintained

The Sub-recipient shall maintain all records required by the Federal regulations
specified in 24 CFR 570.506, that are pertinent to the activities to be funded under this
Agreement. Such records shall include but not be limited to

a) Records providing a full description of each activity undertaken;

b) Records demonstrating that each activity undertaken meets one of the National
Objectives of the CDBG program:

c) Records required to determine the eligibility of activities:

d) Records required to document the acquisition, improvement, use or disposition of
real property acquired or improved with CDBG assistance;

e)  Records documenting compliance with the fair housing and equal opportunity
components of the CDBG program;

f) Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; and

g. Other records necessary to document compliance with Subpart K of 24 CFR Part
570.

Retention

The Sub-recipient shall retain all financial records, supporting documents, statistical
records, and all other records pertinent to the Agreement for a period of four (4) years.
The retention period begins on the date of the submission of the Grantee’s annual
performance and evaluation report to HUD in which the activities assisted under the
Agreement are reported on for the final time. Notwithstanding the above, if there is
litigation, claims, audits, negotiations or other actions that involve any of the records
cited and that have started before the expiration of the four-year period, then such
records must be retained until completion of the actions and resolution of all issues, or
the expiration of the four-year period, whichever occurs later.



2. Indirect Costs
If indirect costs are charged, the Sub-recipient will develop an indirect cost allocation
plan for determining the appropriate Sub-recipient's share of administrative costs and
shall submit such plan to the Grantee for approval, in a form specified by the Grantee.

3. Payment Procedures
The Grantee will pay to the Sub-recipient funds available under this Agreement based
upon information submitted by the Sub-recipient and consistent with any approved
budget and Grantee policy concerning payments. With the exception of certain
advances, payments will be made for eligible expenses actually incurred by the Sub-
recipient, and not to exceed actual cash requirements. Payments will be adjusted by the
Grantee in accordance with advance fund and program income balances available in
Sub-recipient accounts. In addition, the Grantee reserves the right to liquidate funds
available under this contract for costs incurred by the Grantee on behalf of the Sub-
recipient.

4. Progress Reports
The Sub-recipient shall submit regular Progress Reports to the Grantee in the form,
content, and frequency as required by the Grantee.

Procurement

1. Compliance
The Sub-recipient shall comply with current Grantee policy concerning the purchase of
equipment and shall maintain inventory records of all non-expendable personal property
as defined by such policy as may be procured with funds provided herein. All program
assets (unexpended program income, property, equipment, etc.) shall revert to the
Grantee upon termination of this Agreement.

2. OMB Standards
Unless specified otherwise within this agreement, the Sub-recipient shall procure all
materials, property, or services in accordance with the requirements of 24 CFR
84.40-48.

3. Travel

The Sub-recipient shall obtain written approval from the Grantee for any travel outside
the County of Solano with funds provided under this Agreement.

Use and Reversion of Assets

The use and disposition of real property and equipment under this Agreement shall be in
compliance with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and
570.504, as applicable, which include but are not limited to the following:

1.

The Sub-recipient shall transfer to the Grantee any CDBG funds on hand and any
accounts receivable attributable to the use of funds under this Agreement at the time of
expiration, cancellation, or termination.

Real property under the Sub-recipient's control that was acquired or improved, in whole
or in part, with funds under this Agreement in excess of $25,000 shall be used to meet
one of the CDBG National Objectives pursuant to 24 CFR 570.208 until five (5) years



Land Covenants

This contract is subject to the requirements of Title VI of the Civi Rights Act of 1964 (P.
L. 88-352) and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other
transfer of land acquired, cleared or improved with assistance provided under this
contract, the Sub-recipient shall cause or require a covenant running with the land to be
inserted in the deed or lease for such transfer, prohibiting discrimination as herein
defined, in the sale, lease or rental, or in the use or occupancy of such land, or in any
improvements erected or to be erected thereon, providing that the Grantee and the
United States are beneficiaries of and entitled to enforce such covenants. The Sub-
recipient, in undertaking its obligation to carry out the program assisted hereunder,
agrees to take such measures as are necessary to enforce such covenant, and will not
itself so discriminate.

Section 504

The Sub-recipient agrees to comply with all Federal regulations issued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which
prohibits discrimination against the individuals with disabilities or handicaps in any
Federally assisted program. The Grantee shall provide the Sub-recipient with any
guidelines necessary for compliance with that portion of the regulations in force during
the term of this Agreement.

B. Affirmative Action

1.

Approved Plan

The Sub-recipient agrees that it shall be committed to carry out the principles as
provided in President’'s Executive Order 11246 of September 24, 1966.

Women- and Minority-Owned Businesses (W/MBE)

The Sub-recipient will use its best efforts to afford small businesses, minority business
enterprises, and women’s business enterprises the maximum practicable opportunity to
participate in the performance of this contract. As used in this contract, the terms “small
business” means a business that meets the criteria set forth in section 3(a) of the Small
Business Act, as amended (15 U.S.C. 632), and “minority and women’s business
enterprise” means a business at least fifty-one (51) percent owned and controlled by
minority group members or women. For the purpose of this definition, “minority group
members” are Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-
heritage Americans, Asian-Americans, and American Indians. The Sub-recipient may
rely on written representations by businesses regarding their status as minority and
female business enterprises in lieu of an independent investigation.

Access to Records

The Sub-recipient shall furnish and cause each of its own sub-recipients or
subcontractors to furnish all information and reports required hereunder and will permit
access to its books, records and accounts by the Grantee, HUD or its agent, or other
authorized Federal officials for purposes of investigation to ascertain compliance with
the rules, regulations and provisions stated herein.



"Section 3" Clause

a)

Compliance: Compliance with the provisions of Section 3 of the HUD Act of
1968, as amended, and as implemented by the regulations set forth in 24 CFR
135, and all applicable rules and orders issued hereunder prior to the execution of
this contract, shall be a condition of the Federal financial assistance provided
under this contract and binding upon the Grantee, the Sub-recipient and any of
the Sub-recipient’s sub-recipients and subcontractors. Failure to fulfill these
requirements shall subject the Grantee, the Sub-recipient and any of the Sub-
recipient's sub-recipients and subcontractors, their successors and assigns, to
those sanctions specified by the Agreement through which Federal assistance is
provided. The Sub-recipient certifies and agrees that no contractual or other
disability exists that would prevent compliance with these requirements.

The Sub-recipient further agrees to comply with these “Section 3 requirements
and to include the following language in all subcontracts executed under this
Agreement:

“The work to be performed under this Agreement is a project
assisted under a program providing direct Federal financial
assistance from HUD and is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as
amended (12 U.S.C. 1701). Section 3 requires that to the greatest
extent feasible opportunities for training and employment be given
to low- and very low-income residents of the project area, and that
contracts for work in connection with the project be awarded to
business concerns that provide economic opportunities for low-
and very low-income persons residing in the metropolitan area in
which the project is located.”

The Sub-recipient further agrees to ensure that opportunities for training and
employment arising in connection with a housing rehabilitation (including
reduction and abatement of lead-based paint hazards), housing construction, or
other public construction project are given to low- and very low-income persons
residing within the metropolitan area in which the CDBG-funded project is
located; where feasible, priority should be given to low- and very low-income
persons within the service area of the project or the neighborhood in which the
project is located, and to low- and very low-income participants in other HUD
programs; and award contracts for work undertaken in connection with a housing
rehabilitation (including reduction and abatement of lead-based paint hazards),
housing construction, or other public construction project to business concerns
that provide economic opportunities for low- and very low-income persons
residing within the metropolitan area in which the CDBG-funded project is
located; where feasible, priority should be given to business concerns that provide
economic opportunities to low- and very low-income residents within the service
area or the neighborhood in which the project is located, and to low- and very low-
income participants in other HUD programs.

The Sub-recipient certifies and agrees that no contractual or other legal
incapacity exists that would prevent compliance with these requirements.

Notifications: The Sub-recipient agrees to send to each labor organization or
representative of workers with which it has a collective bargaining agreement or
other contract or understanding, if any, a notice advising said labor organization



No employee, officer or agent of the Sub-recipient shall participate in the
selection, or in the award, or administration of, a contract supported by Federal
funds if a conflict of interest, real or apparent, would be involved.

No covered persons who exercise or have exercised any functions or
responsibilities with respect to CDBG-assisted activities, or who are in a position
to participate in a decision-making process or gain inside information with regard
to such activities, may obtain a financial interest in any contract, or have a
financial interest in any contract, subcontract, or agreement with respect to the
CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted
activity, either for themselves or those with whom they have business or
immediate family ties, during their tenure or for a period of one (1) year thereafter.
For purposes of this paragraph, a “covered person” includes any person who is
an employee, agent, consultant, officer, or elected or appointed official of the
Grantee, the Sub-recipient, or any designated public agency.

Lobbying
The Sub-recipient certifies that:

a)

c)

No Federal appropriated funds have been paid or will be paid, by or on behalf of
it, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement;

If any funds other than Federal appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, it will complete and submit Standard
Form-LLL, "Disclosure Form to Report Lobbying,” in accordance with its
instructions; and

It will require that the language of paragraph (d) of this certification be included in
the award documents for all subawards at all tiers (including subcontracts,
subgrants, and contracts under grants, loans, and cooperative agreements) and
that all Sub-recipients shall certify and disclose accordingly:

Lobbying Certification

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction imposed
by section 1352, title 31, U.S.C. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

Copyright

If this contract results in any copyrightable material or inventions, the Grantee and/or
grantor agency reserves the right to royalty-free, non-exclusive and irrevocable license
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XIV.

In general, this requires concurrence from the State Historic Preservation Officer for all
rehabilitation and demolition of historic properties that are fifty years old or older or that are
included on a Federal, state, or local historic property list.

SEVERABILITY

If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be
affected thereby and all other parts of this Agreement shall nevertheless be in full force and effect.

SECTION HEADINGS AND SUBHEADINGS

The section headings and subheadings contained in this Agreement are included for convenience
only and shall not limit or otherwise affect the terms of this Agreement.

WAIVER
The Grantee’s failure to act with respect to a breach by the Sub-recipient does not waive its right to
act with respect to subsequent or similar breaches. The failure of the Grantee to exercise or

enforce any right or provision shall not constitute a waiver of such right or provision.

ENTIRE AGREEMENT

This agreement constitutes the entire agreement between the Grantee and the Sub-recipient for the
use of funds received under this Agreement and it supersedes all prior or contemporaneous
communications and proposals, whether electronic, oral, or written between the Grantee and the

Sub-recipient with respegttorthis Agreement.
@W

A
Jowel C. Laguerre, Ph.D. Birgitta E. Corsello
Superintendent/President, Solano College County Administrator

Small Business Development Center County of Solano

360 Campus Lane, Suite 102 675 Texas Street, Suite 6500

Fairfield, CA 94534 Fairfield, CA 94533



EXHIBIT A

CDBG Standard Contract

1. This sub-recipient agreement is contingent on the County of Solano receiving the anticipated
funding outlined in its application for 2012 Community Development Block Grant Economic
Assistance to fund Microenterprise Technical Assistance Services.

2. Itis anticipated that the County will receive notification of intent to award funding by July 2012
and the County will have completed the CDBG Standard Contract by September 2012.

3. The completed CDBG Standard Contract will be incorporated into this Exhibit as if fully set
forth in this Exhibit once the Grantee receives final approval and the CDBG Standard
Contract is executed.

Exhibit A
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